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LOGGING ON

 Every child has their own High Ham Primary email address and 

password. This will give them access to their Google Classrooms. 

 When you go onto Google there is a sign in button in the top right hand 

corner. If someone is already logged on, their initial will appear in a coloured 

circle. You must log in with your child’s email or you will not be able to access 

their classrooms. 

 If you are struggling to log on, please put a note in the planner.

 The email format is: 

 Firstname.lastname@highhamprimary.co.uk

 Their password has a mixture of capital and lower case letters, and numbers.

 This information is in the back of their planners under the password section.

mailto:Firstname.lastname@highhamprimary.co.uk


WHICH GOOGLE CLASSROOM TO USE?

 You will notice that your child has two active Google Classrooms 
(GC): a class one and an online learning one.

 If you child is in a class higher up the school, they will have inactive GC from 
previous years. 

 The latest GC will be at the top of the list.

 Work will be added to the online learning GC if your child is 
isolating due to COVID, or if the class/school went into another 
lockdown. 

 The work will be uploaded the day after the school is informed 
about your child’s absence. 

 Homework and other classwork will be added to the class GC.

 For example; topic homework will be handed in on the class GC. 

 There will be an assignment to hand this in with the guidance for the work 
attached. 



DAILY WORK 

Online Learning Google Classroom 
 If your child is at home isolating, and they are well enough, there will be work set 

on the online learning GC for this to be completed. 

 New work will be added daily, as long as the previous work has been completed. 

 The work will be connected to what is happening in class and follow along with 
the curriculum. It will be adapted so that it can be completed at home with 
parental support. 

 There will be a range of activities that can be completed either on paper or on the 
screen. None of them will require printing, although some of the work may be 
easier to complete if it is printed. 

 The activities will not equate to a full school day, but there will still be a range of 
tasks (usually 3 or 4 a day). 

 The children are likely to complete the work quicker working 1:1 with parental support, as 
opposed to the independent work they would be completing at school. 

If you are unable to help with every task, because you are working, please try to 
complete at least 1 activity. Please try to prioritise the phonics/spelling activity 

and reading, if they are part of the daily work.



GOOGLE MEETS

 If the majority of the class is off due to COVID, the class teacher will provide 

at least one live session through Google Meets (accessible through GC)

 This link will appear at the top of the page for you to follow.

 There are a few rules to follow during a Google Meet:

 Only join the Google Meet when it has been arranged by a member of staff. It is for 

educational purposes only!

 Wear appropriate clothing. Something that you would wear on a mufti day, for 

example.

 Ensure you are in a public space, with an adult nearby. 

 Do no record anything that is said during Google Meet, it is a private session. 



HOW TO UPLOAD

 There will be assignments for 
you to upload your child’s work 
so that it can be viewed by a 
member of staff, typically the 
class teacher. 

 If you are uploading more than 
one document, you will need to 
add them all before you hand 
the work in. 

 At this point you can also leave a 
comment for the teacher. This 
can let the teacher know if your 
child struggled with something 
or if you have something else to 
say.

https://classroom.google.com/c/NDYxNjQxNDE4MzI4


COMMENTING AND REPLYING

 Once you have handed in the assignment, a member of 
staff will be able to mark and comment on the work. 

 The work will be returned to you with a positive comment 
and some suggestions, if there are any mistakes. 

 If you respond further to this, the teacher will not be notified and 
it may be missed.

 If you have something else you would like to say, you can still 
comment. So we don’t miss your response add a public comment 
the daily overview saying “Private comment on today’s …  
assignment”. This will mean your comment is still private, but the 
teacher will know to look further. 

 You can hand in work a second time, if you have more 
work to do or if you have made corrections.





ONLINE SAFETY

We talk to the children a lot in school about how to stay safe 

online, it is important that this message is portrayed at home too. 

Here are some tips for staying safe: 

 If you using a public (not just for the child’s use), log out at the end of each day

 Keep passwords secure and do not share them on the public steam of work. 

 When commenting, either public or private, make sure they are polite and 

respectful. Be aware that others can see your comments.  

 Take movement breaks away from the screen throughout the day

 Google Classroom and Google Meets are for educational purposed only. It is not 

social platform.  

 When researching for a task, please make sure you use a child 

appropriate/friendly search engine. E.g. https://www.kiddle.co/

 If you see something that upsets you, tell an adult straight away

 Parents have this conversation with them at the beginning of each day.

https://www.kiddle.co/


Links to sites with help and advice for 

parents about online safety

https://www.childnet.com/help-and-advice/parents-and-carers
https://www.nspcc.org.uk/keeping-children-safe/online-safety/#guides
https://www.internetmatters.org/resources/esafety-leaflets-resources/
https://saferinternet.org.uk/blog/five-tips-for-talking-about-online-safety-with-young-children
https://swgfl.org.uk/assets/documents/online-safety-guide-for-parents.pdf



